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MHCTPYKUNA

Mo NoOpsAAKY paboTbl C NePCOHa/IbHLIMU JaHHbIMU
(6e3 ncnonb3oBaHNA CPeLCTB aBTOMaTM3aLMn)
MyHUUMNa/IbHOW 00LLIe06pa3oBaTe/ibHOe OHOIPKETHOE YUpPeXaeHne
cpefHAasa obuieobpasoBartesibHas LUKoNa e. YeCHOKOBKa
MYHUUMMNaNbHOIO painoHa Y(MMCKNiA paiioH Pecnybsivkn bBalukopTocTaH

1. OBWVUE MOJIOXXEHNA

1.1. Hactoswgaa WHCTpyKums paspaboTtaHa B COOTBETCTBUM C KOHCTUTYyUMEN
Poccuitickon  defiepaumn, TpyaoBbiM — KOAEKCOM  Poccuidickoil  degepauun,
defilepa/ibHbIM - 3aKOHOM  OT  27.07.2006 Ne 149-®3 «0O6 wmHMopmaumu,
NH(POPMALIMOHHBIX TEXHONOrMAX W 0 3awuTe MHGpopMauum», deaepasbHbIM
3aKoHOM oOT 27.07.2006 Ne 152-®3 «O nNepcoHa/IbHbIX AaHHbIX», YKa3om
Mpe3ngeHTa Poccuiickoir depepaumm ot 06.03.1997 Ne 188 «O6 yTBEpPXKAEHWM
MepeYyHs  CBeAEHWI  KOHUAEHLMAbHOrO  Xapakrepa, MOCTaHOB/IEHNEM
MpasuTtenscTBa P® ot 15.09.2008 Ne 687 «O6 yTtBepXaeHMU [1onoXeHUs 06
0COOEHHOCTSAX  006pPabOTKM  MepPCOHasbHbIX — AaHHbIX, OCYLLECTBNsSEMON  6e3
MCNOMb30BaHWSA CPEACTB aBTOMaTM3alMn», WHbIMA HOPMATUBHLIMU MPaBOBbLIMM
akTamu Poccuiickoin defepaumn,
12. HacTtoswas NHCTpyKLMA yCTaHaB/IMBaET B MyHuULMNanbHOM
00LLLe06pa3oBaTe/lbHOM OHPKETHOM YUpPEXAEHUN cpeHss 06LLeobpa3oBaTe/lbHas
LUKOMa C. YeCHOKOBKA MYHULMMNA/ILHONO paioHa Y(UMCKWUIA parioH Pecnybnmnku
BawkoptoctaH (ganee - MOBY COLL c. YecHOKOBKa) MOpsfoK paboTbl C
JOKYMEHTaMU - HOCUTENIAMU  KOH(MAEHUMAIbHOW MH(opMaumK, COoAepyKallei
MepcoHasibHblE AaHHbIe, B LIeNsX:
- NpPefoTBPALLEHNA HEKOHTPOSIMPYEMOro PacnpoCTpaHeHUs KOHMUAeHUMabHOM
MH(hopMaumn, CoaepKallier nepcoHasibHble AaHHbIe B pesy/ibTaTe ee pasr/ialleHuns
AO/DKHOCTHLIM ~ IMLUOM,  MMeKWMM  JOCTYN K MH(opMaumKn, CoaepKallei
MepcoHasibHble AaHHble, WX MOMyYeHUs HEeCaHKUMOHUPOBAHHOrO [0CTyna K
KOH(hnAeHUMaIbHOW nidopMauun;

npefoTBpalleHnss  HeCaHKLUMOHMPOBAHHOTO  YHUUTOXEHUSA,  UCKaXKeHMs,
KONUpoBaHus, 6/I0KMPOBaHNA MHGOPMaLMK, cofepyKalleil NepcoHasibHble JaHHbIE;
- COG/IIOAEHNA MPaBOBOrO PeXUma MCMonb3oBaHNA WHMOPMaUMK, COAepXKaLLein
NepcoHasIbHble JaHHbIe.



1.3. O6padorka 1epcoHanbHLIX JaHHBIX ocymlecrsisieres MOBY COLI .
UecHokoBKa ¢ coriacus CyObeKTa IIEPCOHAIBHBIX JaHHbIX.

Cornacue cybbekra Ha o0pabOTKy ero nepcoHaJbHBIX AaHHBIX He TpeOyeTcs B
CJIETYIOUIUX CAYyHasiX:

- €CJIM TICPCOHANBHBIE NaHHbBIC SIBJSIIOTCS OOIIIeOCTY THBIMU;

- KOTZia NepcoHabHbIC TaHHble OTHOCSTCSI K COCTOSIHUIO 310POBbs paOOTHHUKA HITH
oOyualouierocst 1 ux oOpaborka HeoOXoauMa IJIsl 3allUThI €ro YKU3HH, 3TOPOBbS
WM WHBIX JKM3HCHHO BaXHBIX WHTEPECOB JHOO KU3HH, 3I0POBBS WM WHBIX
)KMU3HEHHO Ba/KHBIX WHTEPECOB APYyrux JHL, a MOJydYeHHe corjacus paboTHHKa
HEBO3MOXK110;

- ecn oOpaboTka nepcoHaNbHLIX JAHHBIX OCYLIECTBISICTCS JJIsl CTATUCTHYECKHX
LeTCH TpU yCIIOBHM 00s13aTCILHOI0 00e3IHUHUBaHMS IEPCOHANBHBLIX JIaHHBIX;

- 00paboTKH MepcoHalbHBIX JI@HHBIX M0 TPeOOBAHUIO YITOJTHOMOYEHHBIX HA TO
rOCYIapCTBEHHBIX OPraHoB B CilyyvasiX, [IPeJlyCMOTPEHHBIX eiepaibHbIM 3aKOHOM;
- Korzpa o0paboTKa IepcoHaNbHBIX JaHHLIX OCYIIECTBISIETCS B LE/SIX UCTIONHEHUS
oOpamieHitst, 3arpoca caMoro cyObeKTa NMepCOHANLHBIX JI@HHBIX, TPYJLOBOIO WJIH
HHOTO AOOBOPA C HUM;

- 00paboTKku aJpecHbIX MJaHHLIX, HEOOXOAMMBIX JUIsI JOCTaBKM IOYTOBBIX
OTIIPABJICHHN OPraHU3aLMsIMHU ITOYTOBON CBSI3H;

- 00paboTKH NAHHBIX, BKIIOUAIONMX B ¢e0sl TOJIBKO (PaMUIINK, HMEHA U OTYECTBA;

- 06paboOTKH NepPCOHANILHBIX JAHHBIX 0€3 HCIOIL30BAHUS CPEACTB aBTOMATH3aLINH.
1.4. B nensx obecnieuennsi COXpaHHOCTH ¥ KOH(PUACHIIMAIBHOCTH UHPOPMalHHy,
cojepKanlell  NMepcoHaNbHLIC —JlaHHble, BCE OlepaluMd 1o  O(OPMIICHHIO,
(GOPMUPOBAHUIO, BEJCHUIO M XPaHEHUIO JAHHOH HWHGOpMALUHU  HOJKHEI
poinonasTLes cretnanuctamu MOBLY COLI ¢. YecHokoBKa, OCYLIECTBISIIOIINMH
IaHHyi0 paborTy B COOTBETCTBMM CO CBOMMM Cily’KCOHBIMH OOS3aHHOCTSIMH,
3a)UKCHPOBATIHBLIMA B UX IIOJIKIOCTHBIX MHCTPYKIHX.

1.5. PesxxuM KOHQHIEHIIMATLHOCTH TIePCOHANIBHBIX J@HHBIX OTMEHSIETCSI B CIIyyastX
o0e3nuuuBalmsg 9THX JIAHHLIX, B OTHOLICHWH MEePCOHAJIBHBIX NAHHBIX, CTABUIMX
OOLLEHOCTYIIBIMM, WK TIO UCTCUCHHHU 75-JICTHETO CpoKa UX XPaHEHHs, eCIIH NHOe
He ocyuecrBisit, 00padorky M XpaHeHWe KOHQWIAEHIHANLHLIX JaHHBIX, He
BHECEHHBIX B CPEHECHD, He JOMNYCKaeTCsl.

2. TOPSJIOK OGECIHEUEHUS GE3OITACHOCTH ITPH OBPABOTKE
N XPAHEHUU NEPCOHAJBHBIX JAHHLIX, OCYWECTBJSIEMbIX
B3 HCITOJB30OBAHNS CPEACTB ABTOMATHU3AIIMA

2.1. O6paborka nepcoHANBHLIX JaHHBIX, OCYIECTBiseMas 0e3 HCIOIb30BaHHUs
Cpe/ICTB aBTOMAaTH3AaIlHH, OIKHA BECTHCh TAKMM 00pa3oM, YTOObI B OTHOLICHUH
KakKJIOM KATErOpuH 11CPCOHANLHLIX JIAHHBLIX MOXKHO ObLIO ONpeleliuTh MecTa
XpaHeHusl NepeoHaLHBIX JI@HILIX (MaTepHallbHBIX HOCHTENENH) M yCTaHOBUTH
MEPEYCHD JiHLL, OCYILCCTBISIOIUX 00padOTKY MePCOHANILHLIX JaHHDBIX.

2.2. Tlpu XpareHuy MarepHalIbHLIX HOCHTENeH JIOJDKHLI COOMONaThCs yCIoBHUS,
obecrieunBaloniie COXPaHHOCTh MEPCOHANLHBIX JAHHBIX M UCKIIIOYArOIIHe
HECAHKIIMOHMPOBAHHLIIA JOCTYII K HHM,
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2.3, JInna, ocywmecrsasiomge o0paboTKy NEpCOHANBHBIX  JAaHHBIX — 0e3
HCIIOB30BAHMS CPEACTB aBTOMaTH3ALHH, JOKHBI OBITH MPOUH()OPMUPOBAHEI O
tdakre 00pabOTKH MMU IEPCOHAIBLHBIX JaHHBIX, KaTeropusix oOpabaThIBaeMbIX
NepCoOMaIbHBIX JAHHLIX, & Talkoke 00 0COOEHHOCTSIX U NpaBMiaX OCYINECTBIEHUS
Takoi 06paborku.

2.4. MarepuaybHble HOCUTEN! ¢ [1epCOHANLHBIMU JJaHHBIMH JOJDKHBI XPaHUTHCS B
3aMMPArOLMXCsl Ha KJIOU MOMCHICHUSIX, MeTallinyeckux mikadax, celidax, WHBIX
mikadax, KJovd oT KOTOpLIX Haxojsires y aupekropa MOBY COl ¢. YecHokoBKa,
a B €ro OTCYTCTBME Y JMUa ero samelaroutero. Jpyrue wieHsl aJMHHUCTPAL[TH
MOTYT HCHOJIB30BATh JaHHBIE JOKYMEHTHI TOJIBKO C Pa3pelleH sl BhIIEHa3BAHHOTO
au1a.

2.5. JHoioxHocrHpM  sinnam, paboTalolMM  C  [MepCOHAIBHBIMU - JaHHEBIMH,
3ampelgacTes pasriamarh nH(opMalitio, CoJlepiKalllylo INepcoHalbHble TaHHBIE,
VCTHO HJIM [MUCLMEHHO KOMY Obl TO HM ObLIO, €CJIIM 3TO HE BBI3BAHO CITy)KeOHOM
HEOOXOAMMOCTLIO.

2.6. He jomyckaercs ©e3 cornacoBaHUsl ¢ PYyKOBOAHMTENEM (DOPMHpOBaHHE U
XpaHeHHe 0a3 JaHHbBIX, COIePIKALIUX MTePCOHANBHbIE JaHHBIE.

2.7. Tlepeunaua nepconanbHblX AAlllBIX  JONYCKAeTCsl TOJNBKO B ClIydasX,
VCTAHOBJICHHLIX 3aKoHoaTeserom Poccuiickoi denepauMy U JEHCTBYIOMUME
HHCTPYKLUMSIMM 110 paloTe co Clly:)KeOHBbIMH JOKYMEHTaMH M 00palleHUsIMHU
IpadkJiaH, 4 TaK)Ke M0 NUCHMEHHOMY IIOPYYEHHIO BBILIECTOSUIMX JJOJDKHOCTHBIX
ML

2.8. Ilepenaya repcoHaLIBIX AallHBIX He JOITYCKaeTCsl C UCIOIL30BAHNEM CPEACTB
TEJIEKOMMY HUKAIIHOHHBIX KaHAJIOB ¢BsI3M (TesedoH, Tesedakc, d1eKTIpoHHas 1104Ta
u r.a) 06e3 MNHCLMEHHOro coriacus cyObeKkTa IepCOHANBHBIX [aHHBIX, 34
UCKIIO9CHUEM  CJIy4aeB, YCTAHOBIEHHBIX —3aKOHONATENLCTBOM  Poccuiickon
Depepallii.

2.9. OrBerhl Ha 3apoChl MPaKIAll 1 OPraHu3alliil 1aroTest B TOM 00beMe, KOTOPbIH
MO3BOJBSICT  HE  pasriamarh B OTBETaX KOH(pUIEHLMaNbHbie JaHHble, 3a
MCKIIOYEHeM  JIAIABIX,  COACpIKallUMXCs B Malepualiax — 3ampoca  HWIU
oIy OTMKOBAHILIX B O0LLE/10CTYTHBIX UCTOUHUKAX.

2.10. B MObLY COUI c. YecuokoBka oOecneuuBaercsl pasliellbHOe XpaHEeHHe
NepCOHANLHBIX  JAHHBIX  (MartepHalbHblX  HocuTened), oOpaboTka KOTOPBIX
OCYLIECTBASCTCS B pasiindHbLIX Lessix. Hpyu Gukcannu riepcoHanbHbIX JaHHBIX Ha
MaTepHasbHbIX HOCHTEISIX He JOIyCKaeTcs (QUKCallsl Ha OIHOM MaTepHaJbHOM
HOCHTENIC  [IepCOHANBHBIX —JIAHHBIX, LeJd 0OpaboTKHM KOTOPBIX — 3aBEIOMO
HECOBMECTHMD.

[Tpi  wecosmecrumoctd  Lesell  oOpaboTku  1IEpCOHANBHBIX  OaHHBIX,
3aQUKCUPOBAHHEIX Ha OJHOM MaTepHalbHOM HOCUTEsIe, €CU MarepuallbHbId
HOCUTCIIL HE TIO3BOJIIET OCYIIECTBIATL 00pabOTKY MEpCOHANLHBIX HaHHBIX
OTHCILHO OT JAPYruX 3aQUKCHPOBAHHLIX Ha TOM K€ HOCHUTENIC TEepPCOHATbHBIX
AAHHDBIX, JOJDKHBL OLITL [IPHIBSITH. MEPbl 110 00eceUeHUIO passielibHoOW 00paboTKu
NePCOHANILIBLIX  JAHHBIX, MCKIIOUAIONIME OAHOBPEMEHHOE KOMUPOBAHUE HHBIX
NepCoabibix AHALIX, HE MOUICKAIINX PACIPOCTPAHCHUIO B HCITOJIB30BAHHIO.




2.11. Hpu ucnoian30BaHUM THIIOBBIX (POPM JIOKYMEHTOB, Xapakrep HHGMOpMalHH
KOTOPBIX NpernoJiaraeT WK A0MYCKaeT BKIIOYEHUE B HUX IIEPCOHATBHBIX JaHHBIX
(1a1ee - Turonast (popma), LOJKHbI COONIOAATHCS CIISIYIONIHE YCIOBUS:

a) TaroBas (popMa WM CBszANIbLIe ¢ HEH JOKYMEHThl (MHCTPYKIUS IO ee
3aMONHEHMIO, KAPTOYKH, PEeCTphl W KYPHAJLI) JIOJIKHBI COAEPXKATh CBEJIEHUS O
e oOpaboTKH repcoHaNbHbIX JaHHbIX, OCYUIECTBIsIEMOl 6e3 HCIONB30BaHUS
CpeICTB aBTOMaTU3aLMM, (aMUIHIO, UWMs, OTYECTBO M ajpec cyObekTa
nepcoHanbABIX JAaHHLIX, WCTOUYHHK TOJYYEHHUS IepCOHANBHBIX NAaHHBIX, CPOKHU
00padoTKM TNEPCOHANBHLIX JIaHIIbIX, IepeyYeHb JEHWCTBUI ¢ IepCcoHaIbHBIMU
JaHHBIMM, KOTOphie OyayT coBepuiaThes B Iporecce ux oOpaborku, obiee
onucanue ucnosszyemslx MOBY COIL c. YecHokoBka crocoboB o6paboTku
nepcotaibHbIX JaHHDIX;

6) tumosas (opma JIOJKHA OpelycMaTpuBaTh Iojle, B KOTOPOM CyOBEKT
NepcoHalIbHBIX JIAHHBIX MOYCT IOCTaBUTL OTMETKY O CBOE€M COIJIaCHH Ha
00paboTKy MepPCOHANLHLIX JAHHBIX, OCYECTBIsIEMY10 0€3 HCIOIL30BaHuUs CPE/ICTB
ABTOMATU3ALMH, — 1IPH HEOOXOJMMMOCTH TOJIYUYEeHHs TTMCBMEHHOTO COrjlacus Ha
00paboTKy nepcotalbHbIX JatHbIX;

B) TMTOBas (popma JoJKHA ObITL COCTaBleHa TakuM 00pa3oM, YTOOBl KaKIBIH U3
CyOBEKTOB  MEPCOHMAILHBIX JIAHIILIX, COJCpPXKAlIMXcsl B JIOKYMEHTE, HMell
BO3MOKHOCTL — O3HAKOMUTBCS €O CBOMMH  MEPCOHAJbHBLIMH  JIAHHBIMH,
COACPIKALMMHKCS B AOKyMEHUTE, He Hapyllas [paB W 3aKOHHBIX WHTEPECOB MHbBIX
cyOBEKTOB NEPCOHANILHBIX AAHHbIX;

r) TirrnoBast popma JI0IHKHA HCKIIoUaTh 00beAHHEHHE TT0JIeH, TpeAHa3HaYeHHBIX 11
BHECEHHs] [IePCOHANBHLIX JIaHHBIX, Leiin 00paloTKH KOTOPBIX —3aBEIOMO
HECOBMECTHMDI.

2.13. Jlist oOpalboTku  pasiMUHLIX  KAaTeropud  I[epCOHAIBHBIX  JaHHBIX,
OCYILLIECTBISICMON  0e3 MCTOJL30BaHUsl CPeACTB aBTOMATH3aLMH, IJIS KaKIOH
KaTeropun  11ePCOHAJILHBIX  JIAHHBIX  JOJKEH  HMCIIONB30BATECS  OTHENbHBIH
MaTepUallbHBI HOCHTEID.

2.14. Yuuurosxkenne miin 00e31iMUHBAHKE YACTH [1CPCOHABHBIX JAHHBIX, €CJIH 3T0
JONYCKAeTesT MalTepHaIbHLIM - HOCHTENEM, MOYKET TIPOHU3BOAUTLCS  CIIOCOOOM,
HCKIIOYAIONIMM  JajibHeHnIyio oOpaboTKy 3THX MEepCOHaNbHBIX JaHHBIX, HO C
coxpalierueM BO3MOKHOCTY OOpabOTKH HHBIX JaHHBIX, 3a(QUKCHPOBAHHBIX HA
MaTepralibHOM HocuTele (YIaleHHe, BBIMaphiBaHHE). Y TOUHEHNE NIEPCOHAIBHBIX
JAQHHBIX  [pW  OCYIIECTBIICHHM MX 00paboTku 0e3 WCIONb30BAHUA CPENCTB
ABTOMATH3ALIMK TIPOU3BOIAUTCS TyTeM OOHOBIEHUS! WM HM3MEHCHUs JAHHBIX Ha
MaTepUalibHOM — HOCHTeNle, a €CJM  3TO He JOMYCKaeTes TEXHHIECKHMH
0COOEHHOCTSIMA  MATEPUANILHOTO HOCHTelsl, — INyTeM (UKCALMM Ha TOM XKe
MaTepUaILHOM HOCHTENe CBEJCHIH O BHOCUMBIX B HUX M3MEHEHUsX, MO0 IIyTeM
M3TOTOBNCIHMS HOBOI'O MATEPHAILHOMO HOCHTENS! ¢ YTOYIIEHHBIMU IEPCOHANTBHBIMU
JIQHHBIMH.

2.15. Jluna, umeroudte oTHoueHre K pabore ¢ epconalibHbIMKM JaHHBIMH, JOJKHEI
OBbITL B 0053aTelILHOM ITOPSIIKE O3HAKOMJIGHBLI I1OJ PACIHMCKY C HACTOSIIEH
Mncrpyrkigieit.




2.17. Jluma, ocymectnisiompe obpaboTky W (WiM) XpaHEHHEe IePCOHANBHBIX
Jannpix 3 MOBY COUI c¢. YecHokoBka, HECYT OTBETCTBEHHOCTE 3a o0ecrnedeHue
ux uHQopMauuoHoil Oesonacnoctu. JIMua, BMHOBHbIE B HapyIIEHHH HOPM,
perynupytomimx o0paboTKy ¥ xXpaHeHHe I[epCOHAIBHBIX JaHHBIX, HECYT
rpaskIaHCKyIO, YTOJOBHYIO, dIMHHUCTPATUBHYIO, AMCUUIUIMHAPHYID W HHYIO
Npe1yCMOTPEHHYIO 3aKOHOJ1aTeNLCTBOM Poccutickoit Oenepanuu
OTBCTCTBEHIIOCTD.

3.00ecncuenne 6€30MACHOCTH NEPCOHAILHBIX JAHHBIX MPHU UX
o0paboTKe, ocymniecTssieMol 0e3 MCIOJIL30BAHUSI CPEICTB

ABTOMATH3aHHH

3.1. OO6paborka TepcOHaNLHBIX MAAaHHBIX 0€3 HCHOJB30BAaHUSA CPEICTB
ABTOMATH3AIMH, JIOJDKHA OCYMECTBISTLCSI TaKUM 00pa3oM, 4TOObI B OTHOLLIEHUH
KaXIOH KATCrOPUH TICPCOHANLHLIX JIAHHLIX MOXHO OBLIO ONpEeAeNHTh MecTa
XpaHeHHsi T1ePCOHANLHBIX JaHHBIX (MaTepHaNbHBIX HOCHTENIEH) M YCTaHOBUTH
MepedcHb JiMll, OCYLISCTBISIIONNX 00paboTKy NepCOHaNbHBIX JaHHBIX JIHOO
MMEIOIIHMX K HUM JIOCTYIL.

3.2. Heobxonumo oOecricunBaTh pasjdCibHOE XPaHEHHE [ePCOHAILHBIX
JAHHLIX (MaTepuasbILIX HOCHTelel), 00paboTKka KOTOPBLIX OCYILIECTBISIETCS B
Pa3JIMUHBIX [1EJI5IX.

3.3. Ilpd xpatichud MaTcpuallbHBIX HOcHTesleld JOJDKHBI coOmoaarses
YCIOBHSI, 0OCCIeUnBAIOIMe COXPAHOCTD IEPCOHANBHBIX JAHHLIX B UCKIIIOYarOLIHe
HEeCAaHKLHOHUPOBAHIILIH K HuM A0CTyn. IlepeueHs Mep, HEOOXOIMMBIX IS
obecrieuenusl TakuMX YCIOBHM, TMTOPSIIOK HX IPUHSTHS, a TAKXKe II€PEYeHb JHL,
OTBETCTBEHIILIX 38 PEAlH3alllio YKa3aHHBIX Mep, YCTaHaBIHUBAIOTCs OIIEPATOPOM.
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